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Credit Analyst
Open Position

.
Summary:  

Extensive administrative and analytical work with primary responsibilities for the accurate analysis and monitoring of credit worthiness of business loan applicants and recommending approval or denial based upon findings.  The Credit Analyst must have the ability to use a high degree of independent judgment for credit analysis for a major portion of the loan portfolio when determining credit risk and collateral risk associated with each transaction.  Moderate supervision in the performance of duties and responsibilities.  Work is generally evaluated on obtaining objectives with accuracy, timeliness and results.        
Essential Responsibilities and Duties:

· Responsible for interviewing business loan applicants and processing various loan applications.  

· Work independently to gather, analyze and evaluate applicants’ credit history and financial data to determine risk factors and recommend for approval or denial based upon findings.
· Prepare financial spreadsheet analysis, ratio comparisons, and cash flow analysis as assigned and recommend application packages for loan approval.

· Have knowledge of business lending practices, including federal regulatory requirements, state regulations, agency and Credit Union requirements.

· Have an understanding of business loan programs and knowledge of the necessary documentation for processing..

· Conduct follow-up on outstanding documentation to ensure receipt within turn-around time standards.

· Review and analyze all documentation received and ensure completeness.  

· Assist in preparation of closing documents and other duties associated with loan closings as needed. 

· Periodic travel may be required for onsite customer financial meetings.
· Assist with annual reviews of existing credit as needed.

· Ensure all titles/liens are correct and lien releases are completed in a timely manner.

· Ensure regulatory requirements are met in processing the approved, cancelled and rejected loan application.

· Work with staff and co-workers as a team in analyzing and solving situations that may arise in the business loan process.

· Follow company policies and procedures.

· Must work the days and hours necessary to perform all assigned responsibilities and tasks.  Must be available (especially during regular business hours) to communicate with employees, members, managers and any other person or organization with whom interaction is required to accomplish work and company goals.
· Must maintain courteous, professional and effective working relationships with employees at all levels of the organization, members, vendors and/or any other representatives of external organizations.

· Communicate information and state problems or challenges to be resolved in a clear, concise, courteous, nondiscriminatory and professional manner, and be able to provide clarification if necessary.

· Must be capable of adapting, with minimal or no advance notice, to changes in how business is conducted and work is accomplished, with no diminishment in work performance.

· Perform related duties as required.

Education (or Equivalent Experience):

Bachelor’s degree in Business, Finance or Accounting or related field.  A combination of education and experience may be substituted.  
Licenses or Certifications:

None.
Experience:
Two to four years experience in financial analysis preferably in commercial or small business lending or a relative combination of education and experience.  Previous experience in a professional service or credit union environment a plus.
Skills/Knowledge/Abilities:

· Professional knowledge of financial analysis and generally accepted accounting principles.
· Strong verbal and written communication skills.
· Ability to work with a wide range of personalities in a courteous, effective and efficient manner.
· Ability to input data accurately and efficiently into computer software systems.
· Ability to work under the stress of maintaining the proper liaison between members, participants, credit union staff and vendors and ensure work is in compliance with all policies, procedures, legal and ethical guidelines.
· Ability to 
· Ability to exchange information and to report facts and technical information clearly and concisely.  
· Ability to attend accurately to many details in a timely manner.
· Ability to comprehend the consequences of various problem situations and to refer them to the appropriate people for resolution.
· Ability to resolve questions and problems with the supervisor and also to manage personal work flow and meet deadlines.
· Ability to add, subtract, multiply and divide accurately all units of measure, to perform these four operations with like or common decimal fractions, to compute rates and percentages and to perform arithmetic operations involving all American monetary units with a calculator.
EOE
If interested in this position, please submit a resume and cover letter to kthalhuber@cucompanies.com.
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